Storm Water CGP eNOI Modification
Step-by-Step Guide

The Construction General Permit (CGP) Notice of Intent (NOI) Modification form can now be submitted using the Division of Water’s Online Application
System. This document will guide you through this online process.

CGP eNOI Modification

1 Go to the Division of Water’s Wastewater Discharge
Authorization home page at:

http://www.dec.state.ak.us/water/wwdp/index.htm
Select the Stormwater link under Program Links.

2 The Storm Water home page contains links to the
Construction General Permit, APDES Storm Water
Forms and many other resources for permittees.

When you are ready to begin the online eNOI
application process, click on the APDES eNOI link
under Permits/Approvals.
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On the next page, click the Complete APDES eNOI
Online button.

Storm Water eNOI System FAQs are available at:

http://dec.alaska.gov/water/wnpspc/pdfs/eNOIFAQs.
pdf

From the OASys home page, you can continue to your
application by clicking the “Continue to MyAlaska”
button.

TIP:

OASys requires an active myAlaska account. If you do
not have a myAlaska account, you can create one by
following the steps outlined in the “myAlaska” box at
the bottom of the page.

Complate APDES eNOI

WA yOET P faTE &
ADULE DRI S BVATCAMATIN COERENVETON
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Water Online Application System

Guidance for Storm Water CGP eNOI Modification

6/27/2013

Page 2


http://dec.alaska.gov/water/wnpspc/pdfs/eNOIFAQs.pdf
http://dec.alaska.gov/water/wnpspc/pdfs/eNOIFAQs.pdf

After successfully logging to myAlaska, you will arrive
at the Water Online Application system.

Select the “Storm Water” tab then select the “Storm
Water Construction General Permit eNOI
Modification” from the available categories.

A series of steps will take you through the application,
asking for information pertinent to your project.

Fill out the information on these pages as completely
and thoroughly as possible.

TIP:

The step numbers at the top of the page can be used to
navigate directly to pages that have already been
completed.

TIP:

Any question with a red star (%) next to it is required
and must be completed before the current step can be
completed.

Farmit sNOT con

Permit 0! Modthicatinn comeon] —=

Storm Water Construction General Permit

St anion Procees

-------

Instrections

Storm Water Construction General Permit

Sutumanboa Procmes

Insrections
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=~ When you have finished a step, you can go to the next
step by selecting the “Save & Continue” button atthe | . 5 ey
bottom of the page.

TIP:

D At any time, you can logout and your information will
be saved. NOTE: Changes made in the current step are
not saved until you hit “Save & Continue”.

T At any time, you can also select the “Overview” button
at the bottom of any page to go to the overview step C D
(last step). This step allows you to review your
l information from all steps and to edit previously

entered information.

P NOTE: Remember, changes to the current page are not
saved until you hit “Save & Continue”. Any changes
made prior to clicking “Overview” will be lost.

T If you need to void an application (questionnaire, application, or quarterly report) that was entered in error,
please send an email to: \ \

l Please include the tracking number for the application needing to be voided.
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7 Step 1 of the application submission process details Storts Witer Conmniction Genexe) Per
the conditions for when a modification to your current S ——

Notice of Intent (NOI) is appropriate versus when your a —
current NOI should be terminated and a new NOI -
should be submitted. T e S
After reading thoroughly and verifying that a NOI ‘ o
Modification is appropriate for you specific situation,
click “Save & Continue” to continue to the next step.

Wi ot poe bisborsd & Matiin of Tormem ot (W01 ) basbond ol & MaABs 2bime | it
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8 Step 2 of the application submission process requires Storm Water Construction General Permit
you fill in the corresponding answers from your AL —
current NOI. a

.......

NOTE: Complete this section exactly as stated on
your current NOI form.

All questions must be answered, then click “Save &
Continue” to continue to the next step.
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Step 3 of the application submission process collects
contact information for the “NOI Certifier*” and “NOI
Operator®”. Click “Add”; enter the NOI Operator
information exactly as it appears on your previous NOI.
Enter the NOI Certifier information for the person
who will be signing this NOI Modification.

Note: You may enter multiple contacts and a single
contact may fulfill multiple roles. Simply check all
applicable roles for each contact.

Complete both contacts. Click “Save”, then click “Save
& Continue” to continue to the next step.

Step 4 of the application submission process may be
ignored as there is no fee to modify a CGP NOL.

Click “Save & Continue” to continue to the next step.

1111111
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Storm Water Construction General Permit

Selwvission Process

Mealithn] Stsgghe ) Mutipde NOE Propet
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1 1 Step 5 of the application submission process allows Sionm Weter Construction General Peen
you to modify the project information from the AR e
previous NOI : o

Enter only the information you would like altered
then click “Save & Continue” to continue to the next
step.

1 2 Step 6 of the application submission process allows St Wity Corstsaion Gt il
you to modify any SWPPP information from the =
previous NOI

-------

Enter only the information you would like altered
then click “Save & Continue” to continue to the next
step.

Fyymr
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1 3 Step 7 of the submission process allows to you modlfy Storm Water Construction General Permit

your Operator contact, Billing Contact, or SWPPP SRR g e,

Contact necessary from the previous NOI.

Enter only the information you would like altered e —

then click “Save & Continue” to continue to the next S

step.
1 4 Step 8 of the submission process allows you to modify SAOKY Wancx, Construction Siencr et _

discharge information from the previous NOI PRt o e of

n Modified (scdiasyge [afimmatnm

Enter only the information you would like altered s

then click “Save & Continue” to continue to the next G e

step. ek you Mainarga. e

Guidance for Storm Water CGP eNOI Modification 6/27/2013 Page 8



Step 9 of the submission process allows you to modify
treatment chemical information from the previous
NOI

Enter only the information you would like altered
then click “Save & Continue” to continue to the next
step.

Step 10 of the submission process is the Application
Overview. It gives you an opportunity to review and
edit the information that you have entered so far.

To change any information in a section, select the Edit
button that corresponds to that section. Click
“Continue” to continue to the next step.

Storm Water Construction General Permit

Sebirmssion Process

Modilhed Trvatiment Chartoal Enformation

Ptk

Storm Water Construction General Permit
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1 7 To sign your application with an e-Signature, your Storm Water Construction General Permit
account must be validated through MyAlaska. i 2o

Eaepase

Select “Sign this Application Using e-Signature”.

NOTE: If you use a myAlaska account that has been
used to apply and e-sign for a PFD, you are

Tracking # CHPNGO-0093 Facley) deptayx Type

. . <ign this Applicstion Using e Signsture
automatically validatea. i : ot 4psteakmn bn & mattot o minutes
g i e
Adche Acrotet Raader o iew and Fent. Chck o the follmiing mmage t3 deamiced a0d iratal A:c-&r:td
Candar
Invite 1nu1h r party to Sign and/ or Pay for lhl Application

¢ 1 3kchr you to ..tom the sgring ant/or IS with a0 Iataroet-connectes

csmau '.':):ﬂ sampletion of this process, an natructs nk to ta spshcation 1l be sert

th addrtunel partas imvled. they e

» thase cequired fnal staps in tha polcaten process.

1 8 Carefully read the information and signature Vv s th Ao
agreement on this page, check the box if you agree : e s Spe s

with the Signing Agreement, and enter your myAlaska
Password. To complete the signing process, click on
the “E-Sign” button.

Segning AgQrecement
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1 9 To print a hard-copy signature page, select “Print, Sign Storm Water Construction General Permit
and Submit a Hard-Copy Signature Page”.

N e Mgt W e d DR B B0 N
» 4ang & WyARECE MT34nE 37 By
wo sarzze I you hwes ey questions

WARNING: Printing your official signature page will
lock your application and you will not be able to make
any additional changes.

IR RS aas acem Water Caratruchon Cenecst
Tracking » THPMGCO-0733 Facley) deptayn Typei Barvme aNOL Modeation

@ Sign this Applicstion Using e Signature

Tha 1ratie e ogtien aBry yie 10 @597 and ATl your apelestns s & matter of Snitey,

Print, Sign and Submit & Hard-Copy Signsture Page
Use this 3ignature ostien to prist @ Rard.copy veczion of the applcation sgraters page which can then te
wabeitted 1o DEC via radtienal mail fav, or bend defrared to the apsroprese DEC offcn. Cruoe Sho Regodrston
PN Paget Mol De 1alarded snd the GRIGINAL 2028n2ed bord ity Mpied o Gelveres 1o the Jureay DEC
office Mo slectonic wehdatian i teduired (2 39t uwng tha oation Sut pour sspication wil ack Be roteased urtd
the Lgratere Eage (a0d fes papmmst) Has been racesed by QEC Nany oF e Mard-cay S9MTIY 1388 "sgeie
Adche Acrotet Reader tc view and prnt. Chck o the folinuing mage t= dowmices 30d iratal Ascte Acrcbat

TIvIte anoth Y 100 lijis And) oF ety Tol & APPITaTon
This cgtian wil 3kowy you 10 saterd the SQrOg ANL/Or PAVING POvieps 10 2Pv0ne with an Iatarmet-cornectes
camauter. Ugon completion of this process, an nmtructions! e'mal tontsining 8 ink to tva spelcation Wil be sert

1o asyore mvhsd. Yeu retains the nght 1o 3o sndice puy ol any Urive. but with additone! pardes imvied. they e
Tay CAm@late these reqeiied Tral staps A tha 2pONCAtEN Procees.

2 O Carefully read the steps to submitting your application Water Online Application System
on this page. Click the “Print the Official Signature AP . o
Page” link to access your printable signature page. B T e s e e B M o

1. Review Your Application
TE INwwe B UTECIIOT BMNIE LOCHWNG, AT 14

® Squties Fuge prmtm ety Omos 19 Dy fus Ceactecely wedes (el the

[ e e e E ol e el e L L

Drie yio (e @ rvieet gy 31 T Tagaamien Pige. WOATe e MATWWIS 400 o0 Tot Bage Sl S610 you mipiless Wt
1adiyY cate

4. Mail, Fax, E-mail or Electronically Submit the page to the DEC Office
S N8 Tulemrng Walng AAAwal 15 Suiwnt i Mg LS [Oge Wl Compmle T Nwe Cogy Sdawtins Jionis P32 ]

-
5. Await notificaton that your page has bean recelved by DEC

DFC il Comtact you wham your Sgratins Page srtven Mame slow 3 ) wemis A T 2e3¢ Lo mtwe ot the DD offics =

o, [
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21 If you require another party to sign for your Storm Water Construction General Permit
application, select the “Invite another party to Sign Fins e

Exepase

and/or Pay for this Application” and proceed to the
next step of this guide.

S S - o hcem Water Caratruction Cenersl
Tracking # CHPNCO 033 Facley) doptapx Type: Darmie aNOT Modieation

- Sign this Applicstion Using e Signasture

. Thas sratice ogtien alurvd yie 10 @590 and slbmel your 4pslestns i & matter of Sty

an saqn and Submn a Mard (.opy !uqn-lure Paqe
kad

wabeitted to f
Spratare A)« et
ofice Mo eslectronic wehdatian i tegon
the Lgratere Fage ‘and fes N,n--:: " o
hamhvunlamr:ct and pevt. Chck o the follruing mage to dowrices and imatal Asate Acrcbat

Sandar

th a0 Latarnet-connectes
Ink to tva spzlcation Wl be sert
+1h addtune! partes imeled. they e

te avpore otl. Yeu retams the w0 3 gn and
Ty CHm@late hese cequired fral staps in tha 2Ol CAGEN Procees.

Select the Signer option, then enter the email of your Water Online Application System (OASys)
2 2 alternative signer into the box and click the - s S iy gt s gt
button to add that contact to the e-mail list. A gl oo ety i wge{f pdcpr B

TIP:

You can enter multiple emails in this step. Simply enter
each additional contact as described above, pressing
the E button after each contact.

LS | Py Semn

Click the “Continue” button and an email will be sent et Commer
to each of your invited alternates.
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2 3 An instructional email containing a link to this . X - I
S i . ] Storm Water Construction General Permit
application is sent to each alternate signer allowing

. . . . Brin Maxy, (ein seare @alasks gov) has idesified you as the person yespoadble 1o sign asd pay fox
them to Comp]ete the final steps in the apphcat]on sppbcation number AKRIDEGO9 foe the faciity- test”. This application is for 3 discharge under the
Storm Water Construction Geaerad Permit eNOI AKR10

proceSS' ll, order to access thas apphication, yvou will need the follovaag Tracking Number and j
:;.L:xini,\um!-n AKRI0EGO®
NOTE: The alternate signer must have a validated —

myAlaska account.

plexse visit the

water spplications call 907-265-8117 and foe all other spplicationy call Jods Randolph at

2 4 After clicking on the link provided in the email, the
alternate signer will login to OASys and enter the

Tracking Number and PIN which are also provided in
the email. Click “Associate”, when complete. “ ||

Water Online Application System

2 5 Alternate Signer will be taken to the “Overview” page. Storm Water Construction General Permit
They will only have the option to sign the application (o} Y
by clicking “Sign”. R

Your Currmnl Applicatian.
Tracking @ GEWAOD -0 factiny Sghars - ' “wva * Canana

Pavie e dhen s Deteis

et MAE Tnhe e ey Netain
Barmll Trm wmey Musiber
Wraject/ e Name
Sreet/Loustion
Ony:
ote
Hip v
Mo g i aleailas quesrranent cubdivichen
Find Ares
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Alternate signer will be taken to the “Final Steps”
page. They will have the options to:

e Sign using an e-Signature
OR
e Print, sign and submit a hard-copy signature

page

After the application has been signed, you will receive
an email certifying that your application was signed
and another email saying your application was
successfully submitted.

NOTE: If you submitted a hard-copy signature page, it

Storm Water Multi-Sector General Permit

Congratulations!

may take a few days to process.
For assistance, please call:

Teri Buck at 907-269-8117, or

John Randolph at 907-465-5307
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